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W e havc performed the procedures enumerated below which were agreed to by the (~-y o~ 
~ .
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Pincv I e (the City) and the Office of Legislative Auditor. These agreed upon procedures were 
performed solely to assist in accomplishing the following objectives: 

~ D etcrnfine that bank reconciliations have been perfonned on all of the City's 

bank accounts, and the rcconciliations arc com plete and accurate. 
~ Review credit card charges and statem ents from the period beginning July 1, 

1999 to N ovem ber 30, 1999 for any unusual activity and/or charges that do not 
have proper supporting doeunrentation. 

~ Review cash disbursement journals for the period from July 1, 1999 to 
N ovem ber 30, 1999 for any significant or unusual activities. 

This cngagem enl was perform ed in accordance with standards established by the Am erican 
Institute of Certified Public Accountants mid Government Auditing Slandards issued by the 
Com ptroller G eneral of the U nited States. The sufficiency of the proccdurcs is solely the 
responsibility of the specified users of the report. Consequently, w e m ake no representation 
regarding the sufficiency of the procedures described below either for the purpose for which this 
report has been requested or for any other purpose. 

The agreed upon procedures have been applied to each item identified above. Thc spccific areas 
addressed arc tim eliness and accuracy of bank reconciliations, credit card charges, and cash 

disbursements. Our procedures and findings, alon~ l~rvarious conclusions and observations are provlslor~g 
,of state lave, tnt~ presented as follows: report i
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COMPARISON OE RECONCILIATIONS W ITIt BANK STATEMENTS AND GENERAL LI~DGERS 

W c rcviewed tile bank reconciliations prepared during the period from July 1, 1999 to N ovem ber 

30, 1999, and compared the reconciliations to supporting documentation (the bank statements). 
W e fotmd reconciliations were prepared for the m onths of July, August, and Septem ber 1999; 

however, numerous adjustments had not been posted to the general ledger. Because these 
adjustments have not been posted, we are unable to agree the reconciled balances with the 
general ledger. The reconciliations for the m onths of October and N ovem ber 1999 have not yet 
been com pleted and, accordingly, we were unable to review and agree the reconciled balanccs to 
thc general ledger for these periods. 

CREDIT CARD CHARGES" 

COMPARISON OF CIIARGES W ITIt SUPPORTING" I~)OCUMENI~TION" 

W e oblained thc credit card statem ents for the period from July 1, 1999 to N ovem ber 30, 1999. 
Crcdil card purchases during this period totaled $9,325. W e reviewed all of the credit card 
charges incurred during this period and agreed the am ounts billed to supporting docmnentation. 
W e found no unusual charges that w ere not properly supported by the appropriate invoiccs/ 
rcceipls. In addition w e noted the follow ing charges did not have proper supporting 
docum entation attached to the paid invoice. 

D ate 

July 27, 1999 
Septem ber 27, 1999 
Septem ber 27, 1999 
October 27, 1999 

Pad _e_  

Best W estern  ofD eRiddcr, La. 
Radisson Hotel 
B'Dazzeled 
W PS W hite Pines CuSeeM e 

REVIEW OF CASH DISBURSEMENTS JOURNAL: 

45.21 
119.72 
47.17 
138.00 

Total $ 350.10 

W e reviewed the cash disbursements journals from July 1, 1999 to November 30, 1999 for any 
mm sual or significant expenditures and found the follow ing item s m eeting our scope: 
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I)atc Paid To: Check No. Amount ~ ose 
July 1, 1999 Sam 's W holesale Club 20525 $ 245.12 Supplies 
July 1, 1999 Sm ith & W esson 20531 204.00 Renlal II) Kit 
July 16, 1999 J.C. Penney 20498 65.97 Uniform skirts 
August 15, 1999 Caplan's M ens Store 20748 4,341.95 Uniforms 
Scp~,cmbc~ 16, 1999 Alexar~d1'ia Pediallic M edicine 21039 76.00 M edical Exam 
September 17, 1999 Deep South Boal Racing Assn. 20962 10,000.00 Sponsozship 
November 4, 1999 W onlens Bass Fishing Fedelation 21318 7,500.00 Sponsorship 
November 6, 1999 Best W estern 21693 1,099.24 W BFA Lodging 
November 23, 1999 Alexandria House of Flowers 21758 60.93 W reath 

Total $23,593.21 

For each item listed above, w e agreed the am ount and purpose to the supporting docum entation 

W e noted no other significant or unusual transactions in the cash disbursements journal. 

W e were noI engaged to, and did not perfonn an audit, the objective of which would be the 
expression of an opinion on the specified elem ents, accounls, or item s. Accordingly, w e do not 
express such an opinion. H ad w e perfonned additional procedures, other m atters m ight have 
com e 1o our alienlion that w ould have been reported to you. 

This report is intended solely for the use of the specified users listed above and should not be 
used by those w ho have not agreed to the procedures and taken responsibility for the sufficiency 
of the procedures for their purposes. 

ROZIER, HARR1NGTON & M cK AY 
Certified Public Accountants 


